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Sub-
Code Code | Expenses Heading

1 1 Salary

2 2 Fringe Benefit
2.1 Provident Fund
2.2 Insurance Premium
23 Festival allowance
2.4 SSF

3 3 Travel and Perdiem

3.1 Perdiem
3.2 Transportation

4 4 Office Expenses
4.1 Office Supplies
4.2 Communication

4.3 Stationery,Print & Photocopy
4.4 Fuel & Transportation

4.5 Repair & Renewal

4.6 Water & Electricity

4.7 Misscellaneous

4.8 Publication

49 Bank Charge

4.11 Audit fee
412 Accounting/ Software Renewal
413 Website Hosting & Design
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e

| 414 | Deperication
| 4.15 SAHAVAGI Day Celebration

|5 5 Bank
6 | 6 Committee releted meeting
6.1 Executive meeting expenses

6.2 HRDC Meeting

6.3 General assembly meeting
6.4 Strategical planning meeting
6.5 Staff Meeting

7 TDS Payable
8 Provident Fund Payable
9 Salary Advance
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Trr Pamtiepacion & panoeoadcs

Central Office Bharatpur,Chitwan

JOURNAL VOUCHER

‘SN | Particular Code | L.F. Debit Credit

No. Rs. Rs.

Total

Receipt:- Payment:-
Receipt No:-
Cash:- Cash:-
Cheque No.:- Chegue No.:-
Total Amount:- Total Amount:-
Prepared By: Checked By: Approved By:
Name:- Name:- Name:-
Signature:- Signature:- Signature:-
Post:- Post:- Post:-
Date:- Date:- Date:-
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Central Office Bharatpur Chitwan

Payment Slip
Received with thank the sumof Rs. ...................... (inword .......c.cooeviiiiieinnn.
.............................. ) iInicash/iBank Cheque NO.......cvuwsssmms i
from SAHAVAGI as mention beiow.
Paid by Received by
Signature:- Signature:-
Name:- Name:-
Date:- Date:-

=

%[gamﬁ
SAHAVAC
T Dantividation M

Central Office,Bharatpur,Chitwan

Cash Receipt

Received with thank the sum of Rs._ .. . | .......(in WOHS ..covwommassisminins
.............................................. )in c:ash)f . .

Bank Chequef[)raft No. . B  from Mr/MS

of oo, e as mentloned below.

[

2.

D T TR A v A A b i 8 08 8 0 St s
Paid by Received by
Signature:- Signature:-
Name:- Name:-
Date:- Date:-

|
S e ——— / /PV
Financial policy of SAHAVAGI-2079 & Page 17
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Central Office Bharatpur,Chitwan
Advance Application form

To,
The Executive Director,

| request for your kind approval to release the amountof Rs. ..................ccooevinn.

MORES s s e e ot ) as advance to meet the following
purposes.

SN | Purpose/Activities/Planning | Quantity Rate Total Amt.

Total

Requested by: Recommended by: Approved by:
Signature: Signature: Signature:
Name : Name: Name:
Position: Paosition: Position:
Date: Date: Date:

Financial policy@AHAVAGI-ZO?‘)
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For Tasncipasivn & partnesafys

Central Office, Bharatpur-12, Chitwan
Goods Requisition Form

GRF No:
Date:

Name of Project: Address:
The following items are submitted herewith for approval please.
[ SN Particulars LFN | Unit | Required | Estimated Balance Purpose

Quantity | cost Stock
Requested by: Recommended by: Approved by:
Signature: Signature: Signature:
Name: Name: Name:
Position: Position: Position:
Date: Date: Date:
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Central Office, Bharatpur-12, Chitwan
Supply Order

SONo__
Date:

Name of the Supplier: Address:
Dear supplier,

Please supply for SAHAVAGI the following goods to the below mentioned signatory and we request
you to submit PAN/VAT bills along with this supply order within 7 days.

Name of Signatory:

Signature:
Recommended by Signature
Admin and Finance

Name:

Position:

Details of the Goods

S.N | Particulars LFN | Unit Quantity | Rate Amount Remarks
Order Received by (Supplier):
Signature: Name: Stamp: Date:

CC: Admin. and Finance Section
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Central Office, Bharatpur-12, Chitwan
Goods Received Note

GRN No

Date:
Name of Project: Address:
The following items have been received and registered in the respective Stock Ledger and Store.
S.N | Particulars LFN | Unit Quantity | Rate Amount Remarks

1

Goods/Items delivered by: Received by Verified by:
Signature: Signature: Signature:
Name: Name: Name :
Position Position Position:
Date: Date: Date
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Central Office, Bharatpur-12, Chitwan
Goods Issue Note

GIN No
Date:
Name of Project: Address:
S.N Particulars LFN | Unit | Quantity | Purpose
Issued by: Received by:
Signatue: Signature:
Name: Name:
Post: Post:
Date: Date:
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